Steps in Developing Your Growth/Synthesis Reports 
For Teamwork, Learning, & Personal Development

1. Review the criteria in the assessment/grading standards for the growth/synthesis papers and for the associated portfolios for teamwork, learning, and personal development. The portfolios are simply collections of papers completed for activities and other assignments during the course.
2. Analyze the portfolio documents for indications or signs of change in skills related to teamwork, learning, and personal development. Be sure to use the Rubric for Internalization of Methodologies (p. 192) as a guide for self-assessing your level of understanding and growth in using the Learning Process Methodology and the Personal Development Methodology to improve your learning and personal change processes. The idea of this rubric is to help you understand the quality of how you use these methodologies to guide yourself. Do not worry about what level you have attained, just be accurate. The grade for this assignment is entirely related to your accuracy and ability to think of insights that will help you now and in the future. Look over your documents from the course as a basis for assessing your internalization level. (Level 3 is considered very strong; levels 4 and 5 are for more advanced students and professionals.)
3. From your analysis of your portfolio materials and your reflection on your growth during the course, select three main areas in which you believe you have shown the most change or growth. 
4. Describe, in one or two paragraphs for each of the 3 main areas of change or growth, how you know that change has occurred in each of these selected areas. Your evidence must be based at least in part on portfolio documents but can also include personal knowledge about your processes of change. Again, remember that the goal is accuracy and insight. The self-efficacy activity may have background concepts that can help in your understanding of the purpose of this growth paper.
5. Conclude with a summary and a specific way you plan to make further improvements in your knowledge or skills in each of the 3 selected areas of growth.
 Growth/Synthesis Reports Rubric
(For Teamwork, Learning, & Personal Development Growth Reports)

	Criteria
	Met at a low quality level (1 pt)
	Met at a medium quality level (2 pts)
	Met at a high quality level (3 pts)

	1. Portfolio completeness
	Important documents missing
	Most documents collected
	All documents collected

	2. Portfolio quality
	Most documents were “C” or below
	Most documents met “B” level quality
	All documents met “A” level quality

	3. Use of Rubric for Internalization of Methodologies (p. 192)
	Didn’t mention use or insights from the Internalization Rubric
	Mentioned & used Internalization Rubric insights as a minor consideration
	Used as a central tool for assessing portfolio material for the synthesis paper; clear rationale

	4. Selection of 3 areas of growth (change)
	Didn’t clearly identify three areas of change
	Three areas of growth identified but scattered throughout the report
	Introduced 3 areas of growth in list form after introducing the synthesis paper

	5. Analysis of evidence
	Didn’t mention specific portfolio items; all “evidence” based on memory
	Mentioned specific documents but no quotes or direct information from the portfolio
	Mentioned specific documents that support each of the 3 areas of growth; quoted from own work as “evidence” 

	6. Articulation of personal learning experiences
	Vague self-observations; no connections to the portfolio items
	Clear self-observations but not related to portfolio items
	Self-observations added to or enhanced portfolio evidence, e.g., discussed work on a particular form 

	7. Future plans to enhance 3 areas
	No plans for further improvement mentioned
	Identified general ways to improve; not tied to 3 areas
	Identified how to further improve the 3 areas selected

	8. Conclusion: summarization of evidence for each of the 3 areas of growth
	No summary attempted
	Clear but not brief or not well organized
	Brief (one paragraph) and clear summary for each of the 3 areas of growth

	A+ (24); A (23); A- (21-22); B+ (19-20); B (17-18); B- (16); C+ (14-15); C (12-13)


